St Wilfrid’s Catholic Primary School

Before and After School Provision Policy 2026-27

Opening Times

Early Morning Club: 8am until school starts (Monday to Friday)

After School Stay and Play: 3.30-5pm (Monday to Thursday) If space permits and by prior
arrangement, there is the option to join the group after attending an after school club that finishes
at 4.30pm (4.45pm in the case of Choir).

Registration Forms

All details held securely and confidentially. Contact details for yourself and emergency contacts need
to be completed on the club contact form. Please ensure that we are updated with any changes to
either of these.

Booking Form

To secure a place parents need to submit a booking form and book and pay in full via ParentPay or
the use of Childcare Vouchers. Bookings for After School Club will close the day before at 15:30pm.
Bookings for Early Morning Club (two options — 8.00-9.00am or 8.30-9.00am) will close 2 nights
before at 15:30pm. This is to allow school to assess numbers and secure the necessary staffing.

Charges will be shown on ParentPay before the start of each term.

For occasional attendance, it may be possible to make short notice bookings up to 24 hours in
advance through the office, or in the case of the booking being made for a Monday, by 9am on the
Friday before. Places cannot be guaranteed and this is not a solution for long-term childcare needs.

Fees
Early Morning Club: £4 (Children may bring a snack to eat at 8.30 am)
After School Stay and Play £8 (Water available at all times and snack provided)

Sports Club After Care until 5pm £3. This can be booked for after a sports club or choir but is
dependent on available space.

Please pay via the school’s online payment system- Parent Pay or by childcare vouchers. All
payments need to made in advance of when your child is attending the club.

Refunds and Cancellations

Unless there are exceptional circumstance, refunds will not be given for cancellations. Parents must
pay for all sessions, even if their child cannot attend due to illness or other circumstances. This is to
secure funding in order to pay staff and maintain the club’s existence. Parents can amend bookings
online via ParentPay until the booking cut off.




lliness and Medicine

If your child is taken ill whilst attending the club, we will allow them to settle in a quiet but
supervised area. If their symptoms are more serious or become worse, we will contact you
immediately.

Staff will liaise with the office regarding the use of medicine and inhalers. It is the parent’s duty to
ensure that the office are aware of any issues and that the appropriate paperwork has been
completed.

Policies and Procedures

Staff will follow all school policies including those related to safeguarding, behaviour and special
needs. A Designated Safeguarding Lead (DSL) will be available at all times.

Snacks

In the after school session, children will be offered water and a snack. Staff will liaise with the office
regarding any dietary requirements. It is the parent’s duty to ensure that the office are aware of any
issues and that the appropriate paperwork has been completed.

Early Morning Arrival

The Early Morning club will take place in the school hall. Parents should enter school by the gate and
walk round to the hall door to deliver their child and hand them over to staff.

After School Pick up

The after school club will take place in class 3 and parents should collect their children from the
classroom door at 5pm.

After the end of school, gates will be locked at 3.40 pm to allow for outdoor play. Therefore, in the
interest of safeguarding and manageability, we are unable to vary the times of pick-up to suit the
needs of parents. If you need to collect your child before 5pm then please come to the school office
and ring the bell.

Please inform the office if someone different from usual will be collecting your child. If in doubt, staff
will ring parents direct to check.

A late pick-up fee of £5 will be charged if children are not collected at 5pm. This will rise to £10 if
collected more than 15 minutes after the club has ended.

It is the policy of the club that parents and children are not allowed to return to classrooms under
any circumstances to collect forgotten belongings. This is because classrooms are being cleaned for
the following day and floors may be slippy etc. Please ensure all items are labelled to ensure the
safe return of any items that are left.
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